YTBEPXJAIO:

Ko AREOOMOCKMR

. wyae "

Wy, Mosocebeposn
oGnacT

N\

UMHCTPYKIUSA
noJib3oBaTe/isi HHPOPMANHOHHBIX CHCTEM NMEPCOHANBHBIX JAHHBIX

1. O6ummue nos1oKeHust

1.1. Tlons3oBaTens WHGOPMALMOHHBIX cucTeM nepcoHanbHbIX AaHHBIX (MICII) (nanee -
ITosp30BaTeNb) OCYLIECTBIsSET 0OpabOTKy MEepCOHANBHBIX AAHHBIX B MH(QOPMALHOHHOH
CHCTEMeE MMepCOHAIbHBIX JaHHBIX.

1.2. Tlonb3oBaTenieM SIBJISIETCS COTPY/AHUKH YUPEXkKAEHHUs, YYaCTBYIOLIMNA B paMKax CBOMX
(QyHKIMOHANBHBIX ~OOs3aHHOCTEN B [poleccax aBTOMAaTH3HPOBAHHOH —0OPabOTKH
uaGOpMALMH M MMEIOIIMH JOCTYyn K anmnapartHbIM —CpeACTBaM, MPOrpaMMHOMY
o0ecreyeHn10, JaHHBIM U CpeCTBaM 3allMThI.

1.3. Tlomp30BaTeb HECET MEPCOHANIBHYIO OTBETCTBEHHOCTD 3a CBOM JE€HUCTBHS.

1.4, TTonp30oBaTens B cBoell paboTe pPYKOBOJACTBYETCS HACTOSIIEH HHCTPYKLHEH,
PYKOBOASAIIMMH ¥ HOPMATHBHBIMH JOKymMeHTamMu P® ¥  peraaMeHTHpYIOUMMA
NOKYMEHTaMH yUperKIeHHS.

1.5. Meroauyeckoe PYKOBOJICTBO paboroii T10JIb30BATEJIS OCYILECTBIIAETCS
OTBETCTBEHHBIM 3a 0OecreueHue 3alUThl IIEPCOHATBHBIX JaHHBIX.

2. Jlo/uKHOCTHBIE 00A3aHHOCTH

[Tonb3oBatenn 00s3aH:

2.1. 3HaTh ¥ BBINOJHATHE TpeOOBaHUS JEUCTBYIOIIMX HOPMAaTHBHBIX H PYKOBOISAIIAX
JIOKYMEHTOB, a TaK)Ke BHYTPEHHHX MHCTPYKLIHii, pyKOBOJACTBA M0 3allUTe HH(OPMALKH U
pacropsKeHuil, peryiaMeHTUPYIOLIMX TIOPAJI0K AefCTBIi MO 3aiuTe WHYOPMALHUH.

2.2, BBINOJIHATH HA AaBTOMATH3MpOBaHHOM pabouem mecte (APM) TosbKO Te MpoLEeaypbl,
KOTOpble onpezneneHsl juisi Hero B IlonmokeHus © pasrpaHM4Y€HHMM IpaB Ao0CTyna K
o6pabaTbiBaeMbIM [IEPCOHAIBHBIM JaHHBIM.

23. 3uath M cOGMIOZATH YCTaHOBJEHHble TpeGoBaHMS 1O pexuMy oOpaboTky
[epCOHANBHBIX NAHHBIX, Y4YeTy, XPaHEHHIO M IEPEeChUIKe HOCHUTENIeH wH(pOpMALWH,
obecrieyenuto OeszomacHoctd IIJI, a TakkKe PpYKOBOASIIMX W OpraHu3allMOHHO-
pacropsAUTeIbHBIX JOKYMEHTOB.

2.4. Cobatonars TpeOOBaHUS NAPOJIBbHON MOJUTHKH.

2.5. CobmoaaTh npasuaa mpu pabote B ceTsix 061Iero 10cTyna u (i) MeXIyHapOLHOTo
obmena - IHTEpHET U JApYTrux.

2.6. DKpaH MOHHTOpa B IIOMELIEHUH pacrojaraTe BO BpeMd paGoTel TaK, 4YTOObI
HCKITIOYAIACh BO3MOKHOCTD HECAHKIFOHHPOBAHHOTO O3HAKOMJIEHHs C 0TOOpaxaeMOH Ha
HUX MHMOpPMALMENd TOCTOPOHHUMH JIMLAMH, LITOPbl HA OKOHHBIX MPOEMaX A0JIKHBI OBbITh
3aBelIaHbl (JKaI031 3aKpbIThI).

57. OG0 Bcex  BBISBIEHHBIX  HAPYLIGHMAX, CBSA3@HHBIX € MH(OPMALHOHHOMH
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0e30MacHOCTBIO, @ TAaK)Ke [Ulsl MOJIyYeHHH KOHCYJIbTalUi Mo BOpocaM WHGOPMALMOHHON
0e30MacHOCTH, HEOOXOAUMO OOPATHTECS B aIMUHHUCTPALIAIO YIPEIKACHHS 110 IIEKTPOHHOM
[oyTe WK 1o TestedoHy, yKa3aHHOM Ha O(ULIHAILHOM CaiTe.

2.8. Jlns mojiyueHHs KOHCYJbTallMii 1O BompocaMm paboThl M HACTPOMKe 3JIEMEHTOB
UCTI/In Heobxoaumo obpatuarsest kK Aamunuctparopy UCIT/IH.

2.9. Tloabs3oBarensM 3anpeliaeTcs:

- pasrjaliarh 3aluiaeMyo HHQOPMaLUIO TPETHUM JIMLAM,

- KOIMPOBATH 3AIUIIAEMYI0 HHPOPMALIMIO Ha BHELTHHE HOCUTENN Oe3 paspelleHus CBOEro
PYKOBOJUTEIS;

- CaMOCTOSITEIbHO yCTaHaBIMBaTh, TUPAXKUPOBATh, I MOIU(PHUIUPOBATE MPOrpaMMHOE
obecrieueHde W anmapaTHoe o0ecreueHHe, UW3MEHATh YCTAHOBIICHHBIW alrOpUTM
(GYHKIHOHUPOBAHHS TEXHUYECKUX U TIPOrPAMMHBIX CPE/ICTB;

- He CaHKI[MOHMPOBAHHO OTKPHIBATH OOIIMIT JOCTYT K MalKaM Ha cBoel pabouei CTaHIWH,
- 3ampelieHo MOAKIYaTh K paboyell CTaHUMK U KOPHIOpaTUBHONW MHGOPMALMOHHON CETH
JTMYHBIE BHEIIHUE HOCUTENIU U MOOMIIbHBIE YCTPOHCTBA,

- OTKJI04aTh (6JI0KHPOBaTh) Cpe/icTBa 3alUThl HH(OpMalIKH;

- obOpabareiBare Ha APM wuH(pOpMalnWiO W  BHIMONHATH JApyrue paboThl, He
MpeaycMOTpeHHbIe NlepeyHeM Mpas nosb3osatess no gocrymy K MCTH;

-co001IaTh (WK repeiaBaTh) MOCTOPOHHUM JIMLaM JIMYHbIE K/IHOYH W aTpUOyThl AOCTyMA K
pecypcam UCIT/H;

- IpUBJIEKATh MOCTOPOHHUX JIML[ [UIsl IPOM3BOJACTBA PEMOHTA MM HacTpoiiku APM, Ges3
COIJIACOBAHMS C OTBETCTBEHHBIM 3a oOecreueHue 3alUThl IEPCOHATBHBIX TaHHBIX.

2.10. Tlpy OTCYTCTBHM BH3YyalbHOrO KOHTpOJs 3a pabovedl craHUMed JOCTYyN K
KOMIIBIOTEPY NOJDKEH ObITh HeMeIeHHO 3abiokupoBaH. Jljid 3Toro HEOOXOAUMO HaXarTh
onaHoBpemMeHHo kombuHanmio kiaBum  <Ctrl><Alt><Del> wu BbIOpaTh  ONUKIO
<biokupoBka>.

2.11. Ilpunumare Mepbl IO peardipoBaHH0, B Clly4yae BO3HHUKHOBEHHS BHCUITATHBIX
CUTyalMii M aBapUiHBIX CHTYaLUH, C LE/IbIO JIMKBUIALMK UX TOCIEACTBUH, B Ipelenax
BO3JI0KEHHBIX Ha HEro (PyHKLHH.

3. Opranusauusi NapojibHOH 3aIHThI

3.1. Jluunble mnaponu jgoctyna k oanemeHtam MCII/IlH  BeImaoTcst mosib3oBaTelsam
AzMHuHMCTpaTopoM MH(pOpMaunoHHoi GesomacHoctu. Anmuuucrparopom MCIIIH umu
CO3/IaK0TCS CaMOCTOSATENBHO.

3.2. Tlonnas rianoBas cMena naponeit B UCIT/IH npoBoauTcst He pexke OJHOro pasa B 3
MecsIIa.

3.3. IIpaBuna hopMUpOBaHUS IAPOJIS:

- 1apoJb He MOKET COAEp)KaTh MMs yHeTHOI 3aIiCH MOJIb30BaTells WK KaKyro-110o ero
4yacTh;

- TIapoJib J0JKEH COCTOSTH HE MEHee 4eM U3 8 CUMBOJIOB;

- B TApoJe JO/KHBI TPUCYTCTBOBATH CHMBOJIbI TPEX KATEroOpHd W3 4ucjia CIEAYHOLIMX
qeThIpex:

1) mporucHble OyKBBI aHIIHHCKOro andasuTa oT A 10 Z;

2) cTpouHble 6yKBBI aHIVIMICKOrO ajiaBuTa OT a 10 Z;

3) necstuunble uudpst (ot 0 10 9);

4) cuMBOJbI, He mpuHa;nexamue andasuTHO-IM(poBOMY Habopy  (HampuMmep:
%?FG>(jh98).



- 3alpeILaeTCs MCMOIB30BATh B KAYECTBE MapoJisi HMs BXOJa B CHCTEMY, POCTHIE napoJiu
tHna «123», «111», «ghyujl» u um nonobuble, a Takke UMeHa W HaTHI pOXKIeHUsl CBOEH
TTHOCTH M CBOMX POACTBEHHUKOB, KIMYKH JOMAIIHUX KUBOTHBIX, HOMEpa aBTOMOGH e,
TeNe(OHOB U APYTHE NAPOIH, KOTOPIE MOKHO yraaarb, OCHOBBIBAsICh HA HH()OPMALIUU O
0Jib30BaTe’Ie;
- 3alpCLIACTCs UCHOMB30BATh B KA4YECTBE MAPOJIs OMH U TOT )K€ MOBTOPSIOUIMHCS CHMBOI
1100 NOBTOPSIOLLYIOCH KOMOMHALIMIO W3 HECKObKUX CUMBOJIOB,;

3alpELIACTCA HCIONb30BATh B KAY€CTBE Napofis KOMOMHALMIO CHMBOJIOB, HabupaeMbIX
B 3aKOHOMEPHOM IOpsi/IKe Ha KJlaBHaType (Hanpumep, 1234567 u T.11.);
- 3alpeIaeTcs BEIOMPaTh Napoiii, KOTOPEIE YIKe HCTIOIb30BATHCE paHee.
3.4. IlpaBuna BBOJA maposs:
- BBOJL NapoJisl TO/DKEH OCYUIECTBIIATBCS ¢ y4€TOM PErucTpa, B KOTOPOM naposib ObLI
3a/laH;
- BO BpeMsl BBOJIAa Mapojied HeOOXOAUMO HCKIIOYHTH BO3MOIKHOCTE €ro MO/ICMaTPUBaHHs
HOCTOPOHHUMH JIMLAMHU UJIH TEXHHYECKUMU CPEJICTBAMY (BUIEOKAMEDHI 1 Ap. ).
3.5. IlpaBusa XpaHeHue mapons:
- 3AlpPCLIAeTCs 3aMUChIBATh Napoan Ha Oymare, B (aiilie, 2IEKTPOHHOMN 3alHCHON KHUDKKe
1 ApYTHX HOCHUTENIAX HH(YOPMALIMK, B TOM YHCIIE HA IPEIMETaXx;
- 3ampeuaeTcs cooluarh APYyruM I0/1b30BaTe M JTHYHbIi napoJjib ¥ perucTpUpoOBaTh UX
B CUCTEME 101 CBOUM apoJieM.
3.6. Jluua, ucnonp3yloume naponuposanue, 0653aHbI:
- 'CTKO 3HATh M CTPOTO BBINMOJHSATE TPeOOBAHMS HACTOSLIEH HHCTPYKLIHH W IPYTHX
PYKOBOISALIMX NOKYMEHTOB I10 ITAPOJIUPOBAHUIO;
- CBOEBPEMEHHO COOOLIAaTh AIMUHUCTPATOPY MH(BOPMALIMOHHON 6e30MacHOCTH 06 yTepe,
KOMIPOMETAlNH, HECAHKINOHMPOBAHHOM W3MEHEHUWH Iapojiell U HEeCaHKIMOHHPOBAHHOM
M3MEHEHUH CPOKOB JIEHCTBHS IapoJiei.
4. Hpasuaa paGorel B ceTsix o6uero gocryna u (ns1M) MexRIyHApPOAHOTrO 06MeHa
4.1. Pabora B ceTsax obmero goctyna u (uin) MEeXyHapoaHoro obmeHa (cetu MHTepHeT 1
Apyrux) (manee - Cerb) Ha snementax MCIIJIH, momkHa MPOBOJMTECSA NPH CI1yKeOHOM
HEOOXOAUMOCTH.
4.2, Ilpu pabore B Cetn 3anpemaercs:
- OCYWIECTBIISTE PabOTy MPH OTKIFOYEHHBIX CPEACTBAX 3aLLUThI (aHTHBHpPYC U APYTHUX);
- nepenasate no Certu s3amminaeMyrd MHOOPMALMIO 6€3 HCHOMb30BAHUS CPeaCTB
LIH(pPOBaHUS;
- 3anpelaercs cka1uBarh U3 CeTu nporpaMMHoe obecrieyeHue u Apyrue daiiisr;
- 3alpellaeTcs MOCEIeHHe CaiilTOB COMHHUTENBHOM permyTanyy (IOPHO-CANThI, CAWTHI,
colepxalle HeneranbHo pacnpocrpansemMoe I10 u apyrue);
- 3arpelaercs HeleleBOe UCIOIb30BaHMe NMOAKIIYeHUs K CeTH.
5. IlpaBa u oTBeTCTBeHHOCTH mosib3oBaTeseii MCIIdu
5.1. Tlomb3oBarens uMeeT MpaBo B OTBEAEHHOE My BpeMs PellaTh [IOCTABICHHbIE 3a1a4K
B COOTBETCTBHH C MOJTHOMOYHUAMHU J0cTyMa K pecypcam UCTT/IH.
5.2. Tlosnb3oBaresnn, BAHOBHBIE B HecoOmoaeHHH HacTos el HHCTPYKIMK pacLieHUBAIOTCS
Kax Hapymmurenn @enepansHoro sakona PO 27.07.2006 r. N 152-®3 «O nepcoHANbHbIX
AQHHBIX» W HECYT IPa)XIAHCKYIO, YrOJOBHYIO, aAMHHHCTPATUBHYIO, TUCLUUILIMHAPHYIO U
HHYIO NPeyCMOTPEHHYIO 3aKOHOAaTeIbeTBOM Poccuiickoii Menepaiiy 0TBETCTBEHHOCTE.



